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Dear Client,

As you have Self Employment Income, we would like to remind you of the information we require from you to
complete your T1 Personal Tax Return.

e Your tax return (and partner’s) must be filed by June 15 (if June 15 falls on a weekend, your return
must be filed by the next business day)

e Should you owe any taxes, these are still due by April 30 (if April 30 falls on a weekend, these are
due the next business day)

Please provide us with the following information from January 01 — December 31:

Any changes in contact information (Email, Phone, Address)
Credit card and bank account fees

Sales invoices or documentation for revenue received
Receipts of invoices paid and costs incurred

In order to be deductible, an expense must meet at least the following general requirements:
e [t must be made for the purpose of gaining or producing income from the business
e [t must not be a personal or living expense
e [t must be reasonable in the circumstances

The following are broad examples of allowable expenses from the CRA’s Folio for Artists and Writers. Expenses
may have additional parameters and exclusions. Each artistic endeavour is unique, and these examples may not be
applicable to your individual circumstance. We encourage you to refer to the CRA Folio for Artists and Writers
for more extensive information on each expense.

EXPENSE RECEIPTS FOR BUSINESS COSTS INCURRED

e Insurance premiums on musical instruments and equipment
Repairs to instruments and equipment

e (including new reeds, strings, pads, and accessories)
Legal and accounting fees (including ours)
Union dues and professional membership dues
Agent’s commission
Amounts paid to a substitute or assistant
Makeup and hair styling required for public appearances
Publicity or advertisement expenses

EXPENSES FOR SELF EMPLOYED ARTISTS AND WRITERS:

e Transportation expenses related to an engagement (including an audition) where:
e The engagement is out of town
= In which case board and lodging would also be allowed
e A large instrument or equipment must be carried to the engagement
e Dress clothes must be worn from a residence to the place of engagement


https://www.canada.ca/en/revenue-agency/services/tax/technical-information/income-tax/income-tax-folios-index/series-4-businesses/folio-14-income-artistic-endeavours/income-tax-folio-s4-f14-c1-artists-writers.html#toc9

e One engagement follows another so closely in time that a car or taxi is the only means by
which the engagement can be fulfilled

Internet and cell phone expenses

Instruments, sheet music, scores, scripts, transcripts, arrangements, and equipment

Wardrobe and makeup

Repairs, alterations, and cleaning of wardrobe for the purpose of use in self-employment

Music, acting, or other lessons for a particular role or part or for the purpose of general self-

improvement in your artistic field

Industry related periodicals (magazines, journals, podcasts, etc.)

Equipment rental

Shipping expenses

Professional development activities and specialized training

WORKSPACE IN HOME EXPENSES:

New Rules: No deduction may be claimed for expenses related to the use of any part of a self-contained domestic
establishment where the individual resides unless certain conditions are met. Specifically, in order to deduct
expenses related to a workspace, the workspace must be:
e The principal place of business of the individual OR
e Used exclusively to earn business income AND used on a regular and continuous basis for meeting
clients or customers of the individual in respect of the business.

HoOME OFFICE

Square footage of home and office space
Interest paid on mortgage or rent payments
Property taxes

Utilities

Major repairs and maintenance

Home or tenant insurance

AUTOMOTIVE EXPENSES:

Mileage log for business use during the year
Insurance

License and registration

Fuel and oil changes

AMA or other roadside assistance

Business parking

OTHER ELIGIBLE EXPENSES

*  Depreciation on large purchases (please provide purchase price and date)
e Computers

e Printers
e Cell phones
e Other

»  Gifts and promotions (please indicate reason and recipient)
» Liability insurance



You may have more expenses or different expenses than listed due to your specific line of work. This list is not
inclusive of all allowable costs. Please always contact us if you are unsure of a self employment expense.



